May 19, 2008        

You are invited to submit your proposal for DEBT COLLECTION SERVICES, in accordance with the enclosed specifications entitled:  LANSING COMMUNITY COLLEGE – DEBT COLLECTION SERVICES – MAY 2008, RFP# 7120-344-08RB.  
RETURN PROPOSAL
BY MAIL OR 

IN PERSON TO:
Rebecca G. Beard, C.P.M.

If sent by Overnight Carrier:



7130 - Purchasing Department
411 N. Grand Avenue



Lansing Community College

Lansing, MI.  48933




PO Box 40010




610 N. Capitol Avenue, Rm. 106




Lansing MI 48901-7210

PROPOSAL MUST BE RECEIVED BY 3:00 PM, JUNE 5, 2008.  NO PROPOSAL RECEIVED AFTER THIS TIME WILL BE CONSIDERED AND WILL BE RETURNED UNOPENED.  LANSING COMMUNITY COLLEGE CANNOT BE HELD RESPONSIBLE FOR ANY PROPOSAL RECEIVED AFTER THE APPOINTED TIME.  

All questions concerning this proposal as indicated within the attached documents should be directed to Rebecca Beard at the email address below by May 27, 2008.  Questions received will be answered and circulated by facsimile and/or email.  Questions submitted after the deadline will not be considered.






Rebecca Beard






Preferred method via email at:  beardb@lcc.edu
Sincerely,

LANSING COMMUNITY COLLEGE

Rebecca G. Beard, Ph.D., C.P.M.

Director, Purchasing Department


LANSING COMMUNITY COLLEGE

REQUEST FOR PROPOSAL

AND SPECIFICATIONS FOR

DEBT COLLECTION SERVICES

REQUEST FOR PROPOSAL 

#7120-344-08RB

LANSING COMMUNITY COLLEGE

LANSING, MICHIGAN

PURCHASING DEPARTMENT

MAY 2008

ARTICLE 1

LANSING COMMUNITY COLLEGE & REPRESENTATIVE

1.1
The word “Owner” and/or the word “College” shall be interpreted to mean Lansing Community College.

1.2
The representative for Lansing Community College shall be Rebecca Beard, Director, Purchasing Department.

1.3
Any and all communication with Lansing Community College shall be accomplished through the Purchasing Department.  Any vendors that deviate from this requirement are subject to disqualification.  

1.4 
The successful vendor will have an excellent record for providing customer service, and will be selected based on its total proposal offering.
ARTICLE 2


RIGHT TO ACCEPT AND REJECT PROPOSALS

2.1
Lansing Community College reserves the right to waive any irregularities, reject any or all proposals, and modify or negotiate any and all proposals received in conjunction with this Request for Proposal.  The College reserves the right to award multiple purchase orders, and make awards to more than one vendor.

2.2
This Request for Proposal in no manner obligates the College to the eventual contract for any items described, implied, or which may be proposed, until confirmed by written agreement and may be terminated by the College without penalty or obligation at any time prior to the signing of a contract.

ARTICLE 3


PROPOSAL SUBMISSION PROCEDURES

3.1
Proposals are to include all information as stated in Article 3 of the General Requirements.

3.2
Expenses for developing and presenting proposals shall be the entire responsibility of the vendor and shall not be chargeable to the College.

3.3
Five (5) copies of the proposal shall be submitted to the Purchasing Department, clearly marked on the outside of the package with vendor’s name and address; and REQUEST FOR PROPOSAL 7120-344-08RB, LANSING COMMUNITY COLLEGE DEBT COLLECTION SERVICES. 

3.4
PROPOSALS WILL BE RECEIVED UNTIL 3:00 P.M., JUNE 5, 2008 IN THE PURCHASING DEPARTMENT OF LANSING COMMUNITY COLLEGE, ROOM 106 OF THE PAULA D. CUNNINGHAM ADMINISTRATION BUILDING, 610 N. CAPITOL AVENUE, LANSING, MI 48933.
3.5
Proposals received after the time and date for receipt of proposals will be returned unopened.  The vendor shall assume full responsibility for timely delivery of the Proposal at the designated location for receipt of Proposals.

3.6
The College will clarify or correct any questions by the issuance of an Addendum to all vendors recorded in the Lansing Community College Purchasing Department as having in their possession a set of Proposal Documents.  

ARTICLE 4




ADDENDA

4.1
Any explanations of proposals shall be issued in the form of an addendum.

4.2
All addenda issued during the proposal time shall become part of the Specifications.  A copy of the addendum shall be sent to all vendors.  No verbal statements by the owner or the vendor shall be considered authoritative.

4.3
Each Bidder shall ascertain, prior to submitting a Proposal, that he/she has received all Addenda issued and shall acknowledge their receipt on the Proposal Form.

ARTICLE 5



WITHDRAWAL OF PROPOSALS

5.1
A proposal may not be modified, withdrawn, or canceled by the vendor for a period of ninety (90) days following the time and date designated for the receipt of Proposals, and vendor so agrees in submitting his/her Proposal.

5.2
Prior to the time and date designated for Receipt of Proposals, Proposals submitted early may be modified or withdrawn only by notice to the party receiving the Proposals at the place and prior to the time designated for Receipt of Proposals.  Such notice shall be in writing or by telegram, over the signature of the vendor, and must be received prior to date and time set for Receipt of Proposals.

ARTICLE 6

    EQUAL OPPORTUNITY AND NONDISCRIMINATION POLICY

6.1
All vendors shall execute their work in accordance with the Equal Opportunity and Nondiscrimination practices of the College.  It is the policy of the College to afford equal opportunity and nondiscrimination regardless of race, color, sex, age, religion, national origin, creed, ancestry, familial status, marital status, height, weight, sexual orientation, disability or veteran's status or other status as protected by law.

ARTICLE 7



MICHIGAN CLEAN INDOOR ACT






P.A. 198 OF 1986

7.1
Vendor shall comply with Lansing Community College regulations, dated February 14, 2004 which states “No smoking or use of a tobacco product is permissible (except in the designated smoking area only) on Lansing Community College property, including any building, facility, or structure and on real estate that is owned or leased.”

ARTICLE 8


    PROTECTION OF WORK AND PROPERTY

8.1
The vendor shall be responsible to the Owner for the acts and omissions of all his/her employees and all Subcontractors, their agents and employees, and all other persons performing any of the work under a contract with the vendor.

8.2
The vendor shall continuously maintain adequate protection of all of his/her work from damage and shall protect the Owner’s property from damage or loss arising in connection with this Contract, and make good any such damage, injury or loss from whatever cause.

8.3
The vendor shall be responsible to ensure that vehicles of its employees and subcontractors are not on the Washington Mall area without the expressed permission of the College.  Unauthorized vehicles will be ticketed, and towed if necessary.  

ARTICLE 9
               REIMBURSEMENTS OF AUTHORIZED EXPENSES

9.1
Expenses incurred by an independent contractor in connection with the performance of services to Lansing Community College must be business related.  The standards listed in IRS Publication 463 (2003), Travel, Entertainment, Gift, and Car Expenses states the business expenses that may be paid by the College, providing the following conditions are met:

1.       It is appropriate to the conduct of official college business;

2.       If such expenses are approved prior to incurring by the vice president, dean, budget supervisor, or project manager;

3.       The group or individual incurring the expense is identified on the purchase order as being authorized for expense reimbursement;

4.       The business reason or benefit gained or expected to be gained is identified;

5.       Adequate documentation to support expenses is provided.

* Note: The cost of alcoholic beverages is not an allowable expense.

 

9.2
IRS Publication 463 (2003), Travel, Entertainment, Gift, and Car Expenses identifies adequate documentation as:  receipts, canceled checks, or bills.  Independent contractors must submit photocopies of documentation for reimbursement.

ARTICLE 1





GENERAL

1.1
This Request for Proposal (RFP) contains requests for specific information.  Vendors however, in responding to this RFP, are encouraged to provide any additional information they believe relevant.

1.2
Vendors are encouraged to examine all sections of this RFP carefully.  Clause headings appearing in the RFP have been inserted for convenience and ready reference.  They do not purport to define, limit or extend the scope of intent of the respective clauses.

ARTICLE 2





VARIATIONS

2.1
In those cases where mandatory requirements are stated, material failure to meet those requirements could result in disqualification of the vendor’s response.  Any deviation or exception from RFP specifications must be clearly identified by the vendor in its proposal, specifically under the category, “Alternate Proposals.”
ARTICLE 3




PROPOSAL FORMAT

3.1
Five (5) copies of proposals are to be submitted in booklet or notebook form with appropriate indexes. 
ARTICLE 4




THE CONTRACT DOCUMENTS

4.1  The final contract documents will consist of the Request for Proposal, Vendor Proposal, Vendor Contract Agreement (if needed), and a Lansing Community College Purchase Order.  Contract period: July 1, 2008 to June 30, 2009, with five (1) year options to extend.

ARTICLE 5




PROPOSAL EVALUATIONS

5.1
Proposals will be evaluated based on the vendor’s ability to meet the needs and desires of the College as outlined in this RFP including price, ability to meet stated timeline, and services provided, as well as the following:
· Understanding of Lansing Community College and its mission.
· Experience, resources, and qualifications of the firm and individuals assigned to this account.  Please provide resume(s) of individuals who will be assigned to this project.  Lansing Community College reserves the right to approve individuals assigned to the project and any replacements.
· Experience of the firm with similar projects over the past three years, specifically for community colleges.
· Fees and expenses relative to services.
5.2
The College will determine the successful vendor. Representatives from Purchasing and other Lansing Community College personnel as assigned will conduct the evaluation process, following the College’s policies and procedures.

5.3
The College reserves the right to reject any and all proposals, wholly or in part, waive any irregularities in bidding, and to make awards, which, in the opinion of the College, are in its best interest. The College does not herein limit the methods or factors to be used for evaluation.

5.4
The College reserves the right to enter into private negotiations with the selected vendor(s), for further scrutiny, even though these negotiations may result in changes to the College’s specifications and/or to the vendor(s) equipment, price quotations, service agreement, etc.

ARTICLE 6



MISC. REQUIREMENTS

6.1
Unless otherwise directed, all non-college personnel working on the campus of Lansing Community College will use available on-street parking or nearby parking ramps or lots.  All parking will be at the vendor’s expense.

6.2
All vendor personnel must have a pictured company ID while on Lansing Community College property.

6.3
All on-campus vendor work must be completed Monday through Friday 7:00 a.m. to 5:00 p.m., excluding college holidays. 

6.4
The College will provide access to the necessary servers via the Internet to facilitate off-site support.

ARTICLE 7




TERMINATION

7.1
The College shall have the right to terminate the contract with the vendor without penalty pursuant to thirty- (30) day’s written notice of termination to the vendor under the following circumstances:

7.2
Default of Vendor - It shall be considered a default whenever the vendor shall:

1.
Disregard or violate material provisions of the contract documents or college instructions, or fail to execute the work according to the agreed schedule of completion and/or time of completion specified, including extensions thereof or fail to reach agreed upon performance results.

2.
Declare bankruptcy, become insolvent, or assign company assets for the benefit of credits.

7.3
Lack of Fund of the College - Lack of funds shall be construed to mean when the College, in the judgment of its Chief Financial Officer, determines that it cannot continue the funding of its contract services without undue hardship to the College.

7.4
Termination of contract services will be rendered if it is construed by the College to be in its best interests for serving the community and its students, faculty, and staff.

7.5  Repeated delivery delays/problems shall result in a 30-day cancellation notice from Lansing Community College.

7.6  Timeliness and quality is of the essence in this agreement.

ARTICLE 8




SEVERABILITY

8.1
Vendor agrees that, in the event of a dispute, Laws of the State of Michigan will prevail.

8.2  It is understood and agreed that if any part, term, or provision of this Agreement is by the courts held to be illegal or in conflict with any law of the state where made, the validity of the remaining portions or provisions shall not be affected, and the rights and obligations of the parties shall be construed and enforced as if the Agreement did not contain the particular part, term, or provision held to be invalid.

8.3  The vendor agrees to indemnify, defend and save harmless the College, its officers, agents and employees from any and all claims and losses accruing or resulting to any and all contractors, subcontractors, material men, laborers and any other person, firm or corporation furnishing or supplying work, services, materials or supplies in connection with the performance of this contract, and from any and all claims and losses accruing or resulting to any person, firm or corporation who may be injured or damaged by the Vendor in the performance of this agreement.

8.4  The vendor, and the agents and employees of the vendor, in the performance of this agreement, shall act in an independent capacity and not as officers, employees, or agents of the College.

8.5  This agreement is not assignable by vendor either in whole or in part.





PROPOSAL CERTIFICATION FORM

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL RESPONSE

The undersigned duly authorized to represent the person, firms and corporations joining and participating in the submission of this Proposal, states that the Proposal contained herein is complete and is in strict compliance with the requirements of the subject Request for Proposal except as noted in the “Alternate Proposal” section of the Proposal.

Any notice required under the Agreement shall be personally delivered, faxed, emailed, or mailed by first class or certified mail, with proper postage, prepaid, to the subject vendor at the following address:

Company

Name:_______________________________________________________________________

Address:_____________________________________________________________________

____________________________________________________________________________

Attention:____________________________________________________________________

Telephone:  
______________________________________________

Fax:  

______________________________________________

Email:  
______________________________________________

Submitted by:

Name of Company:____________________________________________________________________

Signature:____________________________________________________________________

Typed Name:_______________________________________________________________________

Title:________________________________________________________________________

Date:________________________________________________________________________

PLEASE COMPLETE THE FOLLOWING:

______
Firm is located within the LCC Tax District.

______
Firm is not located within the LCC Tax District.






Non-Collusion Affidavit

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL RESPONSE

______________________________________________ being first duly sworn, deposes and 

(Authorized Officer)   Please Print

says that he/she is ______________________________________________________________________






(Owner, Partner, President, etc.)

of ____________________________________________________________________________






(Company Name)

making the foregoing proposal or bid; that such bid is genuine and not collusive or sham; that said bidder has not colluded, conspired, connived, or agreed, directly or indirectly, with any bidder or person, to put in a sham bid, or that such other person shall refrain from bidding, and has not in any manner, directly or indirectly sought by agreement or collusion, communication or conference, with any person, to fix the bid price of this proposal, or another bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any advantage against Lansing Community College or any person or persons interested in the proposed contract; and that all statements contained in said proposal or bid are true, further, that such bidder has not, directly or indirectly submitted this bid, or the contents thereof, or divulged information or data relative thereto to any association or to any member of agent thereof.

____________________________________________________________________________





Authorized Officer’s Signature  

Sworn and subscribed this _____________________ day of ____________________________

Vendor Name

____________________________________________________________________________

Signature (Witness)

____________________________________________________________________________

*This does not need to be signed by a Notary.

GENERAL PROJECT INFORMATION

A.  Overview
Lansing Community College is a major urban community college, situated on a 32-acre, nine-city block area in downtown Lansing, Michigan. Founded in 1957, Lansing Community College is now the third largest community college in the State of Michigan. The College currently enrolls 17,000 students per semester, and has 600 full-time faculty and staff and 1,500 part-time.  The College offers classes year-round. The College offers more than 150 degree and certificate programs and nearly 2,500 courses, to match career and workforce development pursuits, transfer curriculums, and developmental, and special interest needs. Courses are offered in five academic divisions:  Liberal Studies; Business, Media, and Information Technologies; Human, Health, and Public Service Careers; Technical Careers; and Student and Academic Support and Strategic Enrollment Management. The Quality, Planning, and Economic Development Division provides customized training directly to regional businesses and manufacturers.  Non academic divisions include Administrative Services; Financial Services; Information Technology Services; and Strategic Learning and Partnerships.

In addition to the main campus, the College operates a West Campus in Delta Township, LCC East in East Lansing, an Aviation Center at Capital City Airport in Lansing, the Parker Campus in Howell, and Clinton County Center in St. Johns.  In addition, there are learning centers in more than 20 communities within the College's 30-mile service district. Lansing Community College was the first Michigan community college to offer a complete associates degree on line. The virtual college now offers 170 sections per semester, or approximately 8% of all course offerings.

LCC is accredited by the North Central Association of Colleges and Schools and serves nearly 40,000 people annually.

B.  Scope
The purpose of this request for proposal is to identify a supplier who will assist Lansing Community College (LCC) to maximize receipt revenue, by providing comprehensive collection service for accounts receivable and pursuing collection of delinquent and past due accounts receivable according to the applicable laws of the State of Michigan.

Lansing Community College has had a contract in place with National Credit Management since February 2003.  This contract expires on June 30, 2008.  The resolicitation of this contract is due to college purchasing policy that requires “All contracts for goods and services are subject to a periodic cycle of review for quality and cost, including an assessment of the market through a formalized bid process.”

Lansing Community College awarded NCO Financial Systems Inc. a one-year contract with six one-year options to renew for “Collection Agency for Returned Accounts” on 11/16/07.   

C.  Submittals
Interested Suppliers must provide the following in their proposal response:

1. The supplier must be licensed to do business in the State of Michigan.

a. State the business name, address, principal place of business, telephone number, and fax number of legal entity or individual with who contract would be written.

b. Provide the names, addresses, and telephone numbers of principal officers (President, Vice President, Treasurer, Chairperson of the Board of Directors, etc.)

c. Specify the legal status of the Supplier (sole proprietorship, partnership, corporation, etc.) and the year the entity was organized to do business as the entity now substantially exists.

d. Describe the proposing organizations size, areas of specialization and expertise, client base, and any other pertinent information in such a manner that the proposal evaluators may reasonably formulate a determination about the stability and financial strength of the proposing organization.

e. Include the Federal Employer Tax Identification number and/or State of Michigan Tax Id.

f. State the physical location of the facility from which the Supplier would operate under this agreement.

g. State the circumstances of any ongoing or previous lawsuits involving the mishandling of funds.  You must address this statement in your response.  

h. Provide a description of the proposed project staffing/organization and internal controls to be used during the course of the project, including any subcontractors.  In the event the Supplier intends to subcontract any of the proposed work stated in its technical proposal, the Supplier shall submit staffing/organization and internal controls for all subcontractors.

i. State the name, the title or position, and telephone number of the individual who would have primary responsibility for the project resulting from this RFP.  Disclose who within the firm will have prime responsibility and final authority for the work under the proposed contract.  Name other individuals providing service on the project.

2. A minimum of five year's experience in managing and performing account collection services.

a. Indicate the Supplier's experience in providing collection services.

b. Indicate any other experience that indicates the qualifications of the Supplier for the performance of the potential contract.

c. List contracts the Supplier may have had during the last five years that relate to the Supplier's ability to perform the service(s) called for under this RFP.  List contract reference numbers, contract period of performance, contact persons, and telephone numbers.

d. Supplier must supply the names, addresses and telephone numbers of three businesses/institutional references for which work has been accomplished and briefly describe the type of services provided.  The Supplier must grant permission to the college to contact the references.  

e. If the Supplier has had a contract terminated for default in the last five years, describe such incident.  Termination for default is defined as notice to stop performance due to the Supplier's non-performance or poor performance and the issue of performance was either (a) not litigated due to inaction on the part of the Proposer, or (b) litigated and such litigation determined that the Proposer was in default.  Submit full details of the terms for default including the other party's name, address, and phone number.  Present the Supplier's position on the matter.  The college will evaluate the facts and may, at its sole discretion, reject the proposal on the grounds of past experience.  If no such termination for default has been experienced by the Supplier in the past five years, so indicate in your response.

3. Previous experience with institutions of higher education, specifically involving collections involving students.

a. Supply the names, addresses, and telephone numbers of references for which work has been accomplished and briefly describe the type of services provided.  The Supplier must grant permission to the college to contact the references.  

4. Technical Proposal – The successful supplier must be able to provide access to client's account information in a useful format, as well as offer the flexibility of ad hoc reporting such as individual account query capability, information extraction capability, and unique report design opportunities.  Account representatives and system assistance must be accessible to multiple users during regular business hours.  Pursuit of collections must occur in an efficient, courteous, ethical, systematic, and timely manner.

5. Work Plan – Describe your collection process and specifically your collections with student populations, including students who have received financial aid, both federal and state aid.  The technical proposal must contain all work or project requirements necessary to accomplish the scope of work defined in this RFP.  Include a complete description of the proposed approach and methodology for the project, all project requirements, and the tasks required to accomplish the project.  The plan must be in sufficient detail to convey to member of the evaluation team the Supplier's knowledge of the subjects and skills necessary to accomplish the project.  Include all required involvement and information necessary from college staff.  The Supplier may present any creative approaches that might be appropriate.  The Supplier may also provide supporting documentation that would be pertinent to this RFP.  Note:  All accounts and electronic records shall remain the property of Lansing Community College and may be recalled at the college's discretion.  Under no circumstances shall this information be shared with any other parties without the expressed permission of college officials.

6. Transition Plan – Describe the transition process if contract is not awarded to incumbent vendor.

7. Cost Proposal – Identify all costs to be charged for performing the tasks necessary to accomplish the objectives of the contract.  The evaluation process is designed to award this contract not necessarily to the Supplier of least cost, but rather to the Supplier whose proposal best meets the requirements of this RFP and is most advantageous to the college.

8. Deliverables – Describe your reporting processes to the college, i.e. daily, weekly, and monthly, etc.  The Supplier shall be responsible for submitting the following at a minimum:

a. Account access and client information access 

b. Monthly activity reports

c. Annual summary

d. Samples of all correspondence utilized

e. Billing methods utilized and associated fees

f. Describe the method and timing of the accounts turned over and the number of accounts contacted

g. Describe your reporting method of progress and collection monies

9. Professional Liability Insurance – Supplier shall maintain professional liability insurance providing coverage in an amount not less than $1,000,000, to protect Supplier from claims for errors or omissions arising from Supplier's work under this agreement.  The adequacy of this insurance shall be subject to approval of by the College.  Failure to maintain professional liability insurance in accordance with this paragraph shall be cause for immediate termination of the contract by the College. 

10. Performance and Quality Standards – 

a. Describe your success rate for student collections

b. State any certifications, licenses, or other industry certifications  

c. Describe customer complaint process

11. Confidentiality – State how your firm complies with FERPA requirements.

ATTACHMENT 'A'

LANSING COMMUNITY COLLEGE

INDEPENDENT CONTRACTOR CONFIDENTIALITY

     AND

    NONDISCLOSURE AGREEMENT

      LANSING COMMUNITY COLLEGE

INDEPENDENT CONTRACTOR CONFIDENTIALITY

AND

NONDISCLOSURE AGREEMENT

This Independent Contractor Confidentiality and Nondisclosure Agreement dated and effective as of___________________________(the “Agreement”), is between ____________________________________, (the “Independent Contractor”) and Lansing Community College. In consideration of the engagement of Independent Contractor by LCC and consideration to be paid and provided to Independent Contractor in connection with such engagement and the support services and facilities to be provided to Independent Contractor by LCC in connection with his/her engagement, Independent Contractor and LCC agree as follows:

1.  As used herein, the term “Confidential Information” shall mean all existing and future student information, trade secrets, records, and other confidential information of LCC including, but not limited to:

a) all information relating to students, business, sales, organization and operations including, but not limited to, all memoranda, notes, letters, documents, policies, plans, files, manuals, forms corporate books and records, agreements, marketing and business development plans, strategies and materials and operational policies;

b) all accounting and financial information of any kind:

c) all information relating to students, products, and services offered and proposed to be offered;

d) all computer software materials (including source code and object code program listings, flow charts, algorithms and subroutines), computer hardware and software designs and all other materials utilized in the processing, storing and retrieving of data;

e)  all information relating to students and business sources, including names, addresses, and terms of relationships; and

f)  all information relating to students, clients and prospective clients (including, without limitation, actual and potential clients, purchasers of training or other services, consultants of clients and prospective clients including, but not limited to, the following information:

i)  names, addresses, and telephone numbers;

ii)  any and all client information, without limitations 

iii)  amounts and types of training contracted for, purchased and/or received, dates and other agreements regarding such training

iv)  plans, presentations, formats, training designs, analyses, and other information and documentation.

2.  While Independent Contractor is engaged by LCC he/she will not transmit, nor will he/she consent to the transmission of student/client or prospect data, either verbally, in writing, in computerized form or in any other manner, nor will the Independent Contractor use or consent to the use of the facts and information contained in the Confidential Information except in the ordinary course of his/her engagement with LCC. Independent Contractor agrees that the Confidential Information is the sole proprietary information of LCC and shall at all times be treated by Independent Contractor as confidential. In the event of the termination of Independent Contractor’s engagement by LCC for any reason, Independent Contractor will return all Confidential Information, whether in original, computerized, duplicated, or copied form or any other form that he/she has removed or has consented to be removed from the premises of LCC. After his/her termination, Independent Contractor shall not be permitted to keep any Confidential Information, however copied, or duplicated. Independent Contractor agrees that following the termination of his/her engagement with LCC for any reason he/she will not divulge any Confidential Information to any person or entity or use any Confidential Information for any purpose.

3.  During the term of and in the scope of his/her engagement with LCC, all works produced by Independent Contractor, relating to the business of LCC, including, but not limited to, student information and records, computer software, designs, drawings, generic letters, and other intellectual works, shall be the property of LCC and LCC shall be the sole owner thereof.

4.  In the event of a breach or threatened breach by Independent Contractor of any of the covenants contained in this Agreement, Independent Contractor agrees that such breach would cause LCC irreparable injury and damage. Therefore, LCC shall be entitled to injunctive relief or other equitable relief, without the necessity of showing any evidence of actual monetary loss, restraining Independent Contractor from any breach of such covenants. LCC also shall be entitled to any other available remedies at law for such breach or threatened breach, including the recovery of damages from Independent Contractor. Should a court of competent jurisdiction declare any of these covenants unenforceable due to an unreasonable restriction of duration or otherwise, Independent Contractor and LCC agree that such court shall be empowered and shall grant injunctive relief reasonably necessary to protect the interest of LCC.

5.  This Agreement shall be construed, and the validity, performance, and enforcement thereof shall be governed by the laws of Michigan.

6.  This Agreement contains the entire agreement of the parties relating to the subject matter hereof. This Agreement may be amended only by an agreement in writing signed by both parties.

7.  Independent Contractor has read this Agreement and has had an opportunity to consult with an attorney of his choice (at his/her own expense) prior to signing this agreement.

INDEPENDENT CONTRACTOR:               

LANSING COMMUNITY COLLEGE:


_________________________________ 

_________________________________

(Signature) 

                        

(Signature) 


_________________________________

_________________________________

                  (Print Name)





(Print Name)

_________________________________

_________________________________

                      (Date)


                 

 
     (Date)

D.  Project Timeline

Request for Proposals Timeline

	Task 
	Due Date

	1.  Release Request for Proposal
	May 19, 2008

	2.  Last day for Vendor Questions
	May 27, 2008

	3.  Responses due back/Bid Opening
	June 5, 2008 at 3:00 p.m.

	4.  Evaluate responses and create “short list”
	June 12, 2008

	5.  Finalist Presentations
	Sometime week of June 16, 2008

	6.  Decision by Evaluation Committee
	June 20, 2008

	7.  Notice of Award to all Participants 
	June 21, 2008

	8.  Purchase Order Issued
	July 1, 2008


PLEASE COMPLETE:

LCC In-District Vendor

Yes / No
Located in the State of Michigan
Yes / No

I hereby affirm that I have read and understand all the Terms and Conditions of this Request for Proposal.

Company ____________________________________________________________

Authorized Agent _____________________________________________________

Title __________________________________ Telephone ____________________

Invoice Terms __________________________________ FOB:  LCC

This proposal is firm for _______ days.

_______________________________________
  ____________________________

Signature of Authorized Agent


   Date

NOTE:  THE COMPLETE REQUEST MUST BE SIGNED AND RETURNED TO BE A VALID PROPOSAL.
                                  END OF REQUEST FOR PROPOSAL DOCUMENTS

DEBT COLLECTION SERVICES
REQUEST FOR PROPOSAL #7120-344-08RB
Intention to Propose Form

Please email beardb@lcc.edu your intention to respond to the Request for Proposal.

TO: 
Rebecca G. Beard, C.P.M.


Director, Purchasing Department


Lansing Community College

	VENDOR:

	ADDRESS:

	CONTACT PERSON:

	CONTACT TELEPHONE:                                         CONTACT FAX:

	E-MAIL ADDRESS:


Agency representative has received a copy of the above noted RFP and


____ Yes, will be responding to this RFP


____ No, will not be responding


         If no, reason for not responding: ______________________________________________________________________

I understand that if I do not submit a proposal, this will not affect our company’s status as a potential supplier to Lansing Community College in the future.  I also understand that if I do not return this form, our company will not receive any further notices with regard to this RFP.

SIGNATURE:

____________________________________

TITLE:

____________________________________

DATE:


____________________________________

_____________________________________________________________________

